
Employee Management
Assigning Co-Scholastic Teachers

To Assign Co-Scholastic Subjects to an employee, the following steps should be
carried out by the KV Admin or the Class Teacher.

Steps for KV Admin

Click "Edit Employees / Manage Roles"

Click "Co Scholastics" for the employee
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Employee Management

Select Class, Section and CoScholastic to be assigned and click "Assign". Multiple
subjects can be assigned to the same staff one by one.

To Remove CoScholastic from a staff, click "Un-Assign"
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A list of CoScholastic Teachers can also be viewed from the following link.

Steps for Class Teacher

Click on "Manage Co-Scholastic Teachers"
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Click on "Add New"

Select Staff and Subject and Click "Assign"
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To Unassign, simply click UnAssign
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